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Creu Conwy – Town Teams 
Development and delivery of collaborative, cultural, locally-led projects 
Invitation to Quote Form
Notes for Completion
· The ‘Authority’ means Conwy County Borough Council as the contracting authority, or anyone acting on behalf of the contracting authority, that is seeking to invite suitable candidates to participate in this procurement process.

· ‘You’, ‘Your’, ‘your Organisation’ and ‘the Supplier’ refers to the potential supplier completing this Quotation, for example, the legal entity responsible for the information provided.  

· The term ‘potential supplier’ is intended to cover any economic operator as defined by the Public Contracts Regulations 2015 and could be a registered company, charitable organisation, voluntary group or social enterprise.

· If the question does not apply to you / your Organisation, please state ‘N/A’ in the response section of the question.  
· Please complete this quotation form and email your submission to: Creu@conwy.gov.uk before the submission receipt deadline – Midday 14/07/2025 
Evaluation of Submissions 

The evaluation will be undertaken by a a panel who will follow a systematic and comprehensive process based on a weighing of 85% quality and 15% price.  The price schedule will be evaluated based on value for money rather than the lowest quote /price.  As an example a project priced at £1000 will not automatically be scored higher in terms of value for money that a project priced at £8000.  A project which has a high percentage of project management and administration would be scored lower in relation to value for money than a project which is allocating a higher percentage towards facilitation and delivery. 
Each criterion will be weighted as shown below: 

	Evaluation Criteria
	Weighting

	Q1 – Basic Information About Your Organisation.
	For information purposes.

	Q2, Q3, Q4, Q5
	Will be risk assessed

	Q6 Quality

6.1) 
	25%

	6.2) 
	15%

	6.3) 
6.4) 
6.5)
	15%

15%
15%

	Q7 Price Schedule – to be scored in relation to value for money
	15% 


1.0
POTENTIAL SUPPLIER INFORMATION AND CONTACT DETAILS 
1.1 Full name and address of leado:

	


1.2 Contact details of lead person applying on behalf of your Organisation:

	Contact name:

	

	Position / job title:

	

	Telephone number:
	

	E-mail address / addresses:
	

	Website / Social media links for organisation: 
	


1.3 Trading status of your Organisation (select as appropriate):

	
	
	Please select the appropriate trading status:

	a)
	Public limited company
	

	b)
	Private limited company 
	

	c)
	Limited liability partnership
	

	d)
	Other partnership
	

	e)
	Sole trader
	

	f)
	Third sector
	

	g)
	Social enterprise
	

	h)
	Other (please specify your trading status)
	


2.0
INSURANCE 
Does your Organisation have or commit to obtaining and providing evidence of the necessary public liability 

insurance? The level of cover required will be risk assessed prior to contract award. We would usually 

expect £10 million minimum cover for each and every claim; unlimited in any one year) and if staff are 

employed - employee liability Insurance (£10 million minimum cover for each and every claim; unlimited in 

any one year).
	
	Please select:

	Yes
	

	No
	


3.0
DATA PROTECTION
Does your Organisation commit to managing personal information in relation to the commission accordance with the Data Protection Act (2018).
	
	Please select:

	Yes
	

	No
	


4.0  SAFEGUARDING
Does your Organisation agree to work in accordance with Conwy County Borough Council’s Safeguarding Policy?
	
	Please select: 

	Yes
	

	No
	


5.0 CONFLICT OF INTEREST

Does your Organisation have any association, either directly or indirectly, with any Member or employee of Conwy County Borough Council, or service provider acting on behalf of Conwy County Borough Council, that could constitute a conflict of interest (such as a financial, economic or personal interest)?
	
	Please select and provide details

	Yes
	

	No
	


6.0 PROJECT SPECIFIC INFORMATION (Evaluation Criteria Weighting: 85% Quality)
6.1
Please provide an outline of your project including: who you are collaborating / working with, roles and responsibilities, approach to managing the project, how you will engage people and promote the project, scheduling – how you will deliver within the timescales, etc? (Weighting 25%) Max word count 400
	


 6.2
What will the project aim to achieve, who will benefit and what difference will it make to the wider community?(Weighting 15%) Max word count 150
	


6.3
Please describe your group / organisation’s relevant experience of organising cultural projects. (Please include links to any examples if available).  If you are planning to access external support or expertise please provide details. (Weighting 15%)
         Max word count - 150 
	


6.4
Please outline your knowledge and understanding of the local area and what involvement your group or organisation has with the Creu Conwy Town Team?  (Weighting 15%) Max word count - 150 

	


6.5
Please outline how your project promotes Welsh language, culture and heritage (Weighting 15%) Max word count 100

	


7.0
Price AND COSTING Schedule (Evaluation Criteria Weighting: 15% Price – to be evaluated according to value for money)
7.1
Inclusive of all costs but excluding VAT – Minimum budget is £1,000 maximum is £8,000 

  
submissions over this value will be rejected. 
	Item 
	Quantity 
	Individual Unit Cost (£)
	Total Costs  (£)
Excluding VAT

	Facilitator / Entertainment / Artist fees 
	
	
	

	Venue costs
	
	
	

	Marketing / Promotion
	
	
	

	Kit hire / equipment costs
	
	
	

	Admin / project management 
	
	
	

	Professional fees (Licensing / Insurance)
	
	
	

	Access costs
	
	
	

	Any other costs (please provide details - insert / delete lines as needed)
	-
	0
	0

	
	
	
	

	Quotation Cost (£)
	

	If you plan contribute / commit funds from another source to this project please provide details below.

	Source of Additional Budget / Funds
	Total (£)

	
	

	
	


8.0 DECLARATION 

I / We confirm the information provided is accurate to the best of my / our knowledge and that I / We acknowledge and accept that any false information could result in our application being rejected or, in the event that any false declaration is discovered after the award of any contract, may lead to the rescission of any contract awarded.

	Signature:


	
	Name:
	

	Date:


	
	Role / Title:
	

	For and on behalf of:


	


Personal data gathered through this form will be stored securely and only relevant Conwy County Borough Council staff will have access to it for the purposes of this commissioned piece of work
For Conwy County Borough Council’s full Privacy statement, please visit: https://www.conwy.gov.uk/en/Council/Access-to-Information/Privacy-Notices/How-Conwy-County-Borough-Council-uses-your-Information.aspx  for full details or a printed version is available on request.
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Project Reference:  Creu Conwy Town Teams 2025 UK SPF 
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